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Mission Statement 
 
 
 

All Saints’ is a school where the Catholic faith is 
taught, lived and celebrated. 

 
We will educate the whole person 

spiritually, morally and intellectually. 
 

We embrace Catholic values in all we do 

and in all our relationships. 
 

We will identify and cater for the individual student’s 
needs and prepare them for 

responsible participation in society. 
 

Our aim is to follow Christ's teaching, 
as found in the Gospels, 

in everything we do. 
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LOST PROPERTY PROCEDURE 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
Lost item 

 
 
 

Item has a name in 
 
 
 

Return to owner 

Lost item 

 
 

 
No name 

 
 

 
Hand into Student Services office 

 
 

 
Office record details 

 
 

 
Site Supervisor collects items and stores them 

 

 
At the end of each half-term items are laid out in the hall for pupils to collect 

 

 
Unclaimed items should be disposed of/ recycled 
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Notes: 

 
■ Any items of value such as mobile phones, music players etc, should be 
placed in a labelled envelope and stored in the Student Services office. 
 

■ Check bags prior to storage and remove any perishable items such as food.  
 

■ Store bags/clothing in clear bags to make retrieval easier . 
 

■ Do not let lost property mount up; unclaimed lost property should be 
cleared out at the end of each half-term. 
 

 
If a pupil reports an item as lost 

 

 
 

Advise pupil to look for it 

 

 
 

Check details in with Student Services records 

 

 

Student Services record details of their lost item 


