This template may be used by external employers who send personnel into All Saints’ RC HS to confirm that their staff have been though a compliant Recruitment and Selection process, and are suitable to work with pupils without supervision. 
The template should be populated and adapted to reflect the organisation’s processes. 
When returned to school the letter should be checked by the person responsible for Safer Recruitment and recorded on the school’s Single Central Record.


[DATE] 

Dear Headteacher,

As [ROLE] of [ORGANISATION], I am pleased to confirm that all [ORGANISATION’S] staff who may visit your school are appropriately qualified and appointed in line with the Safer Recruitment guidelines, and are subject to after-interview medical, safeguarding and Disclosure and Barring Service (DBS) enhanced checks.

[bookmark: _GoBack]All staff are updated with new developments through a programme of in-service training, including Health and Safety Training, Child Protection, Lancashire Safeguarding Children Board (LSCB), e-learning for Sexual Exploitation, Disqualification by Association and Information Governance (GDPR compliant). 
This training and guidance is regularly reviewed and updated.

All [ORGANISATION] staff are issued with [ORGANISATION] photographic ID cards and these should be checked to validate their identity. 

Yours faithfully,

[NAME]
[ROLE]
[ORGANISATION]
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